Sample of Business Request Letter to be submitted to Army Aviation Center Federal Credit Union

(YOUR LETTERHEAD) 
Please include business name, address and telephone number
Date


Army Aviation Center
Federal Credit Union
Attn: Jim Mitchell
P.O. Drawer 8
Daleville, AL 36322

Dear Mr. Mitchell;
It is requested that (Name of Business) and its employees in (Name of Town), be included in the field of membership of Army Aviation Center Federal Credit Union. It (is or is not) our desire to offer payroll deduction to our employees. 

(Name of Business) employs (# of employees) and is (Type of Business). Our office is located approximately (# of miles) from the Army Aviation Center Federal Credit Union in (Town closest to your business). 
At present (Name of Business) is not in the field of membership of a Federal Credit Union and it is not the intention of (Name of Business) to open its own credit union as it is not economically advisable because of a lack of employees with the availability of time needed to manage and operate a credit union. Also our business is not able to subsidize the initial expense of its own credit union until it could become self-supporting.

Our employees need, desire, and are accustomed to a variety of financial services and would not be willing to support a new credit union that could only provide limited services. Thank you for your consideration concerning this matter.

Sincerely,


Typed Signature 
Title (CEO, President, Pastor, etc.)
